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IHonoxxenue
0 NopsiAKe Ppa3padoTKH M MPHHSATHS JOKAJbHBIX HOPMATHBHBIX AKTOB
MyHUIUNAILHOTO GH/IKETHOr0 JOIIKOJBHOI0 00pa30oBaTeIbHOI0 YUPekKIeHHsE
«/lerckuii caa c.KycroBoe SIKOBJIEBCKOro ropoacKoro OKpyra»

I. O0mue moJ10KeHus.

1.1. TTonoxenue o nopsiake pa3paboTKH U MPHUHATUSA JIOKAJIbHBIX HOPMATUBHBIX aKTOB
MyHUIMNAIBHOTO  OIO/DKETHOTO  JAOLIKOJIBHOTO — 00pa3s0BATENIBHOTO  YUPEKACHHMA
«Jletckunii can c.Kycrooe SIkoBneBckoro ropoackoro okpyra» (manee - JI0Y)
yCTAHABJIMBAET €IWHbIE TpeOOBaHMSA K JIOKQJIbHBIM HOPMATHBHBIM aKTaM, WX
MOArOTOBKE, 0()OPMIIEHHIO, IPUHATHIO, YTBEPIKAEHHIO, BCTYIUICHUIO B CHITY, BHECEHHUIO
U3MEHEHUN U OTMEHE.

| 2. Hacrosimee IlomoxeHue sBiseTCs JIOKaIbHBIM HOpMaTuBHbIM aktoM JIOVY wu
00513aTeNIPHO K UCTIOJHEHMIO BCEMU Y4aCTHHKAMU 00pa30BaTEIbHBIX OTHOIICHHH.

1.3 TlonoskeHue noaAroToBIeHoO Ha ocHOBaHUK PDenepanpHOro 3akoHa «O6 obpasoBaHuu
B Poccuiickoit ®enepaummny», Tpynosoro koaekca PO (nanee — TK PO), I'paxxaanckoro
Koaekca PO (nanee — 'K P®D), Yerasa JIOY.

1 .4 JlokanbHblit HopMaTuBHBIN akT JIOVY(nanee — JIOKIbHBIN aKT) — 3TO HOPMATHBHBIH
MPaBOBOM JOKYMEHT, COJAEP)KAlIMi HOPMBI, PEryJMpyIomme 00pasoBaTe/bHbIC
otHomenusa B JIOY B mpenenax CBOEW KOMIIETEHIMA B COOTBETCTBUU C
3aKOHOIATENLCTBOM Poccuiickoil denepauuu, B MOPSAIKE, YCTAaHOBJIEHHOM YCTaBOM
JIOV.

1.5. JlokanpHble aKThl AEHCTBYIOT TOJILKO B Mpejaenax NaHHOH 00pa3oBaTeIbHOM
OpraHu3aliy ¥ HE MOTYT PEryJupoBaTh OTHOLIEHHS BHE €€.

1.6. JlokanpHble aKThl HM3JAIOTCS IO OCHOBHBIM BONPOCAM OpPraHM3alMv U
ocylecTBiIeHuss oOpasoBaTenbHOi aesrensHocTd JIOY, B TOM 4HCIE€ 1O BOMpOCaM,
PErIaMEHTUPYIONMM TIPaBUiIa IpUeMa 00yJarOIMXCs, PEXKUM 3aHATUH 00ydaroIHMXCs,
GOpMBbI, NEPUOJMYHOCTh U TMOPSAOK TEKYIIETO KOHTPOJIA, MOHUTOPHHIA JOCTHKECHUH
00yuaroMXCsi, TMOPSIOK W OCHOBaHWs TNEPEBOJA, OTYMCICHHMS M BOCCTAHOBJICHHS
oOyuarommxcsi, TOPSAOK OQOPMIEHUS  BO3HMKHOBCHMS, MPHUOCTAHOBJICHUSA |
MpeKpalleHusl OTHOUIEHUM Mexy 00pa3oBaTeNbHONW OpraHmM3alued U O0y4aromMMHCs



n  (Wnu) poAUTENSIMA  (3aKOHHBIMH  MPEJCTABUTENISIMU)  HECOBEPILICHHOJETHHUX
0o0y4Jaromuxcs.

1.7. JlokanbHbIE aKThl, COOTBETCTBYIOIIUE BCEM TPeOOBAaHUSM 3aKOHOJAaTeNbCcTBa PO,
SBJISIIOTCSL  00SI3aTE€NIbHBIMM K HUCIIOJIHEHUIO BCEMH YYaCTHUKaMU 00pa30BaTeNIbHBIX
OTHOLICHUMU.

1.8. Hopmbl JOKadbHBIX aKTOB, YXYJIIAIONIUE TOJOKEHUE OOYyJalomMUXCs WU
pabotHukoB JIOY no cpaBHEHHIO C MOJIOKEHUEM, YCTAHOBIEHHBIM 3aKOHOATEIBCTBOM
00 o00pa3oBaHWHU, TPYAOBBIM 3aKOHOJATEIHLCTBOM JMOO MPHUHATHIE C HaApYIICHHEM
YCTaHOBJICHHOTO MOPSIAKA, HE IPUMEHSIOTCS U TouiexaT otmene [JOVY.

1.9. JlokanbHabie akThl JJOY yTpaunBaroT cuily (MOJHOCTHIO WA B OT/ACJIBHOM YacTH) B
CHEAYIOIINX CIyYasx:

— BCTYIUIGHHE B CHJIy aKTa, MPU3HAIOUIET0 JAaHHBIA JIOKAJIBHBIN aKT yTPaTUBIIUM
Cuiy;

— BCTYIUIGHHE B CHJIy JIOKAQJbHOTO akTa OOJbIIEH IOPUIUYECKON CHIIbI, HOPMBI
KOTOPOTO MPOTUBOPEYAT MOJO0KEHUSIM JTAHHOTO JIOKAIHHOTO aKTa;

— MpU3HAHUE CYJIOM WJIM HHBIM YHNOJHOMOYEHHBIM OpPraHOM TOCYIapCTBEHHOM
BJIACTH  JIOKQJIBHOI'O akra JIOY npotuBopevamiuM  JEHCTBYIOIIEMY
3aKOHO/ATENIbCTRY.

1.10. Jlokanbheiit akt IOV, yrpaTuBIINi CHITy, HE TIOJIEKUAT UCTIOJIHEHHUIO.
2. llean u 3agaum.
Hensmu u 3agauyamu HactosAero [lonoxenne sBASIOTCS:

— CO3/1aHHE €IMHOM U COTJIAaCOBAHHOM CHUCTEMBI JOKaIbHBIX akTOB IOV

— o0ecrieueHnre MpUHIIUIA 3aKOHHOCTH B HOpMOTBOpUeckoi nesitensHoctu JJOY;

— COBEpILIEHCTBOBAHME TIpollecca TOJITOTOBKH, OQOPMIICHUS, TPUHATHUS U
peanu3aluu JOKaIbHBIX aKTOB;

— TpenoTBpallleHHe  TyONMpOBaHUS  PETYIMPOBAHUS  OOIIECTBEHHBIX U
oOpazoBartenbHbIX oTHOIEHUH B JIOY.

3. Buapbl JIOKaJbHBIX AKTOB.
3.1. B cootrBercTBUM ¢ YcTaBoM JearenbHOCTh JJOY pernameHTUpyeTcs: ClaeayromuMu
BUJIAMU  JIOKQJbHBIX AaKTOB: TOJOXKCHHs, pPEIICHHsS, MPUKa3bl, HHCTPYKIIHH,
JNOJKHOCTHBIE WHCTPYKUMHU, TpaBuia, nopsanok. [IpencraBieHHbId nepedeHb BUIOB
JIOKaJIbHBIX aKTOB HE SIBJSIETCSA UCUEPIIBIBAIOIIUM.
3.2.Jlokanbublie akThl JJOY MOTyT OBITH KITaCCH(PUITUPOBAHBI:
a) Ha TPYNIBI B COOTBETCTBUM ¢ KomIereHuen JJOY:
— JIOKaJbHBIE aKThl OPraHU3aIMOHHO-PACIIOPSAIUTEILHOTO XapaKkTepa;
— JIOKaJIbHBIE aKTHI, perIaMeHTUPYIOIINE BOIIPOCHI OpraHHU3aluH
o0pa3oBaTeILHOTO MPOIIECCa;
— JIOKaJbHbIE  aKThl, PErJaMEHTUPYIOIIME OTHOWIEHUsS  paboTomarens ¢
pabOTHUKAMH,
— JIOKaJbHBIE AaKThl, PETJIAMEHTHPYIOIINE OpPraHu3alui0 y4eOHO-METOIUYECKOM
paboThI;
— JIOKaJbHBIE aKThl, PETJIAMEHTUPYIOIIUE IESITEILHOCTh OPraHOB CaMOYIPaBJICHUS

HOY;



— JIOKaJbHBIE aKThl, PETJIAMEHTHUPYIOIIUE aJMUHUCTPATUBHYI0O U (PUHAHCOBO-
XO3MCTBEHHYIO E€SATEIBHOCTD;
— JIOKaJIbHBIE aKThl, 00ECNeYNBAIOLIME BEICHUE JAEJIONPOU3BOJICTBA.
0) 10 KpUTEPUSM:
— 10 cepe nercTBU: 00IIEero XapakTepa 1 ClelHabHOTO XapaKTepa;
— O KpYry JUI pachpocTpaHsiouecs Ha Bcex pabotHukoB JOY wu He
pacupoCTpaHsIoIMecs Ha BceX paOOTHUKOB OpraHU3allNH;
— 10 CPOKY JACHCTBHSI: MOCTOSHHOTO JEUCTBUS, OECCPOUYHBIC, C OMpPEACICHHBIM
CPOKOM JI€UCTBUS,
— MO CPOKY XpaHEHUS: TOCTOAHHOTO XpaHEeHUs , 75 JIET U IpyTHE.
4. TlopsinoK MOATOTOBKHU JIOKAJBHBIX AKTOB.
B JIOVY ycranaBnuBaeTcs CiaeayOMMil NOPSI0K NOATOTOBKU JTOKAJIbHBIX aKTOB:
4.1. UHUIIMaTOpOM MOJATOTOBKH JIOKAJIBHBIX aKTOB MOT'YT OBITh:
— YUpEIUTEIIb;
— anmuaucTpanus 1OV B nuie e€ pykoBOIUTENSA, 3aMECTUTENIEH PYKOBOAUTES;
— Oprassl rocyJapcTBeHHO-001ecTBeHHoro ynpasienus 10V,
— YYacCTHUKH 00pa30BaTEeIbHBIX OTHOIICHUH.
OcHOBaHUEM JIsI TIOJITOTOBKHU JIOKAJBHOTO aKTa MOTYT TAaKK€ SIBJSTHCS U3MEHEHUS B
3akoHojatesbcTBe P® (BHeCceHHE UW3MEHEHUM, U3IaHUE HOBBIX HOPMATHUBHBIX
IPaBOBBIX AKTOB).
4.2. TIpoexT JOKaJIbHOTO aKTa TOTOBUTCS OTACIbHBIM PAOOTHUKOM WM TPYHION
paboOTHUKOB M0 MopydyeHuto 3aBeayromiero JOVY, a Takke opraHoM camoyIpaBiIeHUS
JIOY, KOTOPBIN BBICTYIIUJI C COOTBETCTBYIOIIECH MHUIIMATHUBOM.
4.3. IloaroToBKa JIOKAaJbHOTO aKTa BKJIIOYAeT B ce0s M3yuYeHHE 3aKOHOAATENbHBIX U
UHBIX HOPMAaTUBHBIX aKTOB, JIOKAJIbHBIX akTOB JIOY, pernaMeHTUpYIOIUX T€ BOIPOCHI,
KOTOPBIE€ MPE/IOJIaraeTcsi OTPA3UTh B MPOEKTE HOBOI'O aKTa, M HA ATOW OCHOBE BHIOOD
€ro BUJa, COJIEPKaHMs U MPEJICTaBICHHE €r0 B TUCbMEHHOM Qopme.
4.4. IToaroroBka HanOOJIee BAXKHBIX JIOKATBHBIX aKTOB (MPOEKTOB PEIICHUN COOpaHU,
NEJICOBETOB, OPTraHOB CaMOYIpPaBJIEHUS, NPHUKA30B, IOJOKEHUM, NpPaBUI) HOJKHA
OCHOBBIBAaTbCSI Ha pe3ylibTaTax aHaju3a OCHOBHBIX CTOpOoH jesarenbHoctd [0V,
TCHACHIIUN €€ Pa3BUTHUS U CIOXKUBIICHCS CUTYALUH.
4.5. Tlo Bompocam mpuema Ha pabOTy, MEPEBOAOB, YBOJBHEHHM, MPEIOCTABICHUS
OTIYCKOB, MOOILIPEHUWA WJIM TMPHUBICUEHHUS COTPYAHUKOB K AUCUUIIIMHAPHOW WIIU
MAaTepUAIbHONW OTBETCTBEHHOCTH U3AI0TCS MPUKa3bl, B COOTBETCTBUM C TK PO.
4.6. IIpoekT NMOKaTbHOTO aKTa MOXET OBITh MPEACTAaBICH Ha oO0CyxkaeHue. DopMbl
MPEACTABICHUS N1 OOCYXIEHUSI MOTYT OBITh Pa3UYHBIMHU, HAllpUMEp, pa3MelleHUue
MPOEKTa JIOKAIBHOTO aKTa Ha WH()OPMAIMOHHOM CTEHNIE B MECTE, JOCTYITHOM IS
BceoOero o6o3penusi, Ha caiite JJOY, HampaBieHHE MPOEKTa 3aMHTEPECOBAHHBIM
JUIaM, TPOBEJACHUE COOTBETCTBYIOMIETO COOpaHWS C KOJUIEKTUBHBIM OOCYXICHHEM
MPOEKTa JIOKAJbHOIO aKTa U T.1.
4.7. Ilpy HeOOXOUMOCTH JIOKAJIbHBIA aKT MPOXOAUT MPOLIEAYPY COrIACOBAHUS.
4.8.Cpoku ¥ TIOpSNOK pPa3pabOTKH TPOEKTa JOKAIHHOTO aKTa, TOPSIO0K €To
COTJIACOBAHMS YCTAHABJIMBACTCS JOKAIbHBIM aKTOM [0 BEACHHUIO JEJIONPOU3BOACTBA B

TIOY.



5. llopsAioK NPUHATHS M YTBEPKICHUS JOKAJIBHOI0 aKTa.
5.1.JIokanpHBIN aKT, NPOLIEAIINN MPOLEAYPY COINIACOBAHUSA, MOJICKUT NPUHATHIO U
yTBepxkaeHnto pykopoautenem JIOY B coorBercTtBuu ¢ YcrtasoMm [JOVY.
5.1.JIokanbuble akThl JOY MOryT NpMHUMATBCA PYKOBOJUTENEM, OOIIMM COOpaHHEM
pabOTHUKOB, MEJArOTHYECKUM COBETOM, OPraHoOM TIOCYJapCTBEHHO-00IECTBEHHOIO
yhnpaBjieHus Jub00 HWHBIM  opraHoM camoynpasienus JIOY, HaaeneHHbIM
ITOJITHOMOYHSIMH IO IPUHATHIO JJOKAJIBHBIX aKTOB B COOTBETCTBUHU € Y cTaBoM JJOY — 1o
MpeMEeTaM UX BEJCHUS U KOMIETEHIUH.

5.2. He mnomnexar NPUMEHEHUIO JOKAJIbHBIE aKThl, YXYAIIAIOIINE MOJO0KEHUE
pabOTHUKOB IO CpPAaBHEHHMIO C TPYAOBBIM 3aKOHOJATENIbCTBOM, KOJUIEKTUBHBIM
JIOTOBOPOM, COTJIALICHUSIMU, a TaKXe JIOKaJIbHbIE aKThl, MPHUHATHIE C HApYyIICHUEM
HOpsAJIKA y4eTa MHEHHSI IPEICTaBUTEIBLHOTO OpraHa pabOTHUKOB.
5.3. [Ipomeamuii npouenypy NPUHATHS JTOKAJIBHBIN aKT YTBEPKIAETCS PYKOBOJAUTENEM
JOYVY. Ilpouenypa yrBepxkaeHusi opopmiisieTcsi MOANUCHI0 U MPUKA30M PYKOBOJIUTENS
JTOY.
5.4.JIokanbHBIN aKT BCTyMaeT B CHJIy C MOMEHTA, YKa3aHHOTO B HeM, JIU0O, B cllydyae
OTCYTCTBHUSI TaKOTO YKa3aHUs, MO HUCTCUCHHH 7 KaJlCHIAPHBIX THEH C JAaThbl MPUHATHUS
JAHHOT'O JIOKAJIbHOT'O AKTA.
JlaToli MpUHATHS JIOKAJIBHOTO aKTa, TpeOyrolero yTeepxaenus pykopoaurenem JJOVY,
ABJIETCS J1aTa TAKOTO YTBEPKICHUS.
5.5. Ilocne yTBepKII€HHS JIOKAIBHOTO aKTa MPOBOJAUTCS MPOUEAYpPa O3HAKOMIIEHHUS C
HUM YYaCTHUKOB O0Opa30BaTENbHBIX OTHOIICHHWH, HA KOTOPBIX PACIPOCTPAHSIOTCA
NOJIOKEHNS JAHHOTO JIOKaJIbHOTO akTa. (O3HakOMJIEHHE  C JIOKQJIbHBIM aKTOM
oopMIIsieTcss B BUI€ TTOANMKUCH O3HAKOMJISIEMBIX JIMII C YKa3aHUEM J1aThl 03HAKOMJICHHUSI
mb0 Ha caMOM JIOKQJIbHOM akTe, JH0O0 Ha OTIAEIBHOM JIUCTE O3HAKOMIICHHS,
IpUIAraeéMbIM K HEMY.

6. OdopmiieHHE JTOKAJIBHOIO AKTA.
OdopmiieHHe JOKAJIBHOTO aKTa BBHIMOJIHSAETCS B COOTBETCTBUM C TpeOOBaHUSMU
«l"ocynapcTBeHHOM  cHCTEMBbl JOKYMEHTAIIMOHHOTO  OOECTedeHUs  YIpaBIICHHS.
OcHoBHble monoxkeHUsi. OOmue TpeOoBaHMA K  JOKyMEHTaM H  ciyx0am
JOKYMEHTAIIHOHHOTO 00€CIeYeHHs», a Takke HOpMaMU «YHU(UIUPOBAHHOMN CHCTEMBI
JOKyMEHTallMM. YHU(QULIUPOBAHHAs CHUCTEMa OPraHU3aIMOHHO-PACIOPAIUTEIbHON
nokymeHntamuu. TpeboBanus k odopmieHuto nokymentoB. 'OCT P 6.30-2003" (yTB.
IToctanoBnennem ['occrannmapra Poccum ot 03.03.2003 N 65-ct «O npuHATHH H
BBEJICHUU B JEHUCTBHE rOCyAapCcTBEHHOro craHnapra Poccuiickoit ®enepauumny). [Ipu
ITOM:
6.1.CTpykTypa JIOKaJbHOTO aKTa JOKHA OOecreyuBaTh JIOTMUECKOE Pa3BUTHE TEMBbI
paBoOBOTO perynupoBanus. Ecnu TpebyeTcst pazbsicHEeHHE 1esield 1 MOTUBOB MPUHATHUS
JIOKaJIbHOTO aKTa, TO B MPOEKTE JaeTcs BCTYNHTEIbHAs YacTb — npeamOyia.
[TonosxeHuss HOpMAaTUBHOTO XapakTepa B IpeaMOyiTy He BKIIOYAIOTCS.
6.2.HopmaTuBHbIe ipenucanus o(popMISIIOTCSA B BUAE MYHKTOB, KOTOPbIE HYMEPYIOTCS
apaOCKkMMu I1MppamMd C TOYKOM M 3arojoBKOB HE uMEIT. IIyHKTBI MoOryT
MOJIPA3JIEIATECA HA MOJIYHKTHI, KOTOPbIE MOT'YT UMETh OyKBEHHYIO WJIH LH(PPOBYIO
HyMEpaLHIo.



6.3.3HauuTeNnbHbIE IO 00BEMY JIOKAJIbHBIE AKThl MOT'YT JEIUTHCA Ha TJIABbI, KOTOPHIE
HYMEPYIOTCSI pPUMCKUMU [U(PpPaMu U UMEIOT 3ar0JIOBKH.
6.4.Eciu B JIOKaJbHOM aKT€ MPUBOAATCS TaONMIbI, TpadUKH, KapThl, CXEMbl, TO OHH,
KaK MpaBUJIO, JOJDKHBI O(POPMISITECA B BUAE MNPUIOKEHUN, a COOTBETCTBYIOIIUE
ITyHKTBI aKTa JOJKHBI UMETh CCBUIKHM Ha 3TH IPUIOKEHHUS.
6.5.JIokanbHBIN aKT C NPUIIOKEHUSMHU JTOJDKEH UMETh CKBO3HYIO0 HYMEpALUIO CTPAHULL.
6.6.JlokanpHBI aKT uW3JIaraeTcs Ha TOCYAapCTBEHHOM si3blke P® u  nomwkeH
COOTBETCTBOBATH JINTEPATYPHBIM HOPMaM.
6.7.CTpykTypa JIOKaJdbHOTO aKTa JOJDKHA ObITh JIOTMYECKH OOOCHOBaHHOM,
OTBEUAIOIIEH LEsIM U 3aJladyaM MPaBOBOI'0 PETYJIMPOBaHUs, a TakKe oOecreyrBaroen
JIOTUYECKOE PAa3BUTHE U MPABUIBHOE NOHUMAHUE JAHHOTO JIOKAJIbHOTO aKTa.
6.8. B JOKanbHBIX aKTaX JAOTCS ONPEAEIECHNS BBOJUMBIX FOPUINYECKUX, TEXHUUECKUX
U JpYruX CHEIHAIbHBIX TEPMHHOB, €CIIM OHM HE SBISAIOTCS OOIEU3BECTHBIMU U
HeynoTpeOasieMbIMU B 3akoHoAaTelbcTBe Poccuiickoit denepanvii U peruoHaIbHOM
3aKOHO/JATENbCTBE.
6.9.He nomyckaercsi nepenuchiBaHUE ¢ 3aKOHOB. [Ipn HEOOXOIMMOCTH 3TO JIeNaeTCs B
OTCBIJIOUHOU popme.

7. OcHOBHBIE TPEOOBAHMS K JIOKAJIbHBIM aKTaM.
Jlokanbublie akThl JJOY OMKHBI COOTBETCTBOBATH CIAEAYIOIIUM TPEOOBAHUSIM:
7.1. TlomoxkeHue JOMKHO COJEPXKATh CIEAYIOUIUE O0O0s3aTeIbHbIE PEKBU3UTHI:
o0O3HaueHHWE BHUAA JIOKAIBHOIO aKTa; €ro HauMEHOBaHHE, TIpU(bl: TNPHUHATO,
YTBEP)KIEHO,  COINIACOBAHO,  YYTEHO;  PErUCTPAllMOHHBIM  HOMEpP,  TEKCT,
COOTBETCTBYIOIIMHA €ro HANMEHOBAHHUIO; OTMETKY O HAJIWYUU IPWIOKEHUS U
COIJIACOBAHMSI.
7.2. llpaBuna [dOIKHBI coAepXkaTh Cleaylolue o00sA3aTelIbHble  PEKBU3UTHI:
0o0O3HaUYeHUE BHUJAA JIOKAJIBHOTO aKTa; €ro HAaWMEHOBAaHME, TpPU(Bl MPUHIATUA U
YTBEP)KJEHUS; TEKCT, COOTBETCTBYIOUIMN €r0 HAaWMMEHOBAaHHIO; OTMETKY O HaJIMYUU
IPWIOKEHHMSI, PErUCTPAaLllMOHHBII HOMED.
7.3. VHCTpyKuUMH JOJDKHBI COJAEpXKaTh CIEAYIOIUEe 00s3aTeabHble PEKBU3UTHI
0o0O3HauUe€HUE BHUAA JIOKAJIBHOIO aKTa, €ro HAaUMEHOBaHUE; TIpU(DBl NPUHATHSI U
YTBEPKIECHUSA; TEKCT, COOTBETCTBYIOIIMK €r0 HAaNMEHOBAHHWIO; OTMETKY O HAJIWYHUU
IIPWIOKEHMSI; PETUCTPALIMOHHBIN HOMED.
7.4. Tlpuka3ssl u pacnopsbkenus: pykooautens JOY momkHbI coaepxaTh CIeayroUre
o0si3aTebHbIE PEKBU3UTHI: 0003HaUCHUE BU/IA JOKAJIBHOTO aKTa U €ro HaMMEHOBaHUE;
MECTO U JaTy HPUHATHUS, PETUCTPALIMOHHBIA HOMEp, TEKCT, MOJKHOCTh, (aMUIIHIO,
WHUIMAIB 1 toanuch pykoBoautens JJOY. [Ipukassl BemonHsAoTCs Ha 6manke JJOY.
7.5. TIpOTOKOBI M aKThl JTOJKHBI COAEPKATh CIENYIOLIUE 00s3aTeNIbHbIE PEKBU3HTHI:
o0O3HaUeHHWE BHUAA JIOKAJIBHOTO aKTa; MECTO M JaTy HpPUHATHSA, HOMEp; CIHCOK
IIPUCYTCTBYIOIINX; TEKCT, COAEPKAIIMM INOBECTKY [Hs, ONMCAaHWE XOJa, MOpsAlIKa M
MPOLEAYPHl COBEPILIAEMBIX OINpPENETICHHBIX (FOPUANYECKH 3HAUYUMBIX) ACHCTBHIA OO
OTCYTCTBUE OIPEACIICHHbIX (PAKTOB; JOJKHOCTb, (PaMUJIMIO, MHHULIMAIBI U MOJINHUCH
auna (ML), COCTAaBUBLIMX WJIM MPUHUMABIIUX YYacTHE B COCTABJICHHM MPOTOKOJIA WIIU
aKTa.
7.6. Meronuyeckne pEeKOMEHAALMU JOJHKHBI COJEpXKaTh CIEAYIOUIHE 00sS3aTeTbHbIC
PEKBHU3UTHI: 0003HAYEHHE BHJA JIOKAJIBHOIO akKTa, MECTO M JaTy HpPHUHITHS, €ro



HAaNMMEHOBAaHUE, TEKCT, COOTBETCTBYIOIIMM €ro HAMMEHOBAaHUID M COJCPIKAIIHUI
yKa3aHuE€ Ha BUJ, HAUMEHOBAHHUE U JATy MPUHATHS MPABUI WIA UHCTPYKUIUM, HOPMBI
KOTOPBIX Pa3bSCHSIOTCS, KOHKPETU3UPYIOTCS WIM JCTATU3ZUPYIOTCS METOAUYECKUMU
pPEKOMEHAAIUSAMH; JOJDKHOCTh, (aMuiivs, WHUIMAILl Juia (i), COCTABUBIIHNX
METOJIMYECKHE PEKOMEHJALINH.
7.7. TlporpamMmbl U TIJIaHBI JJOJDKHBI COJIEPIKATh CIEAYIONINE 00s3aTEIbHbIE PEKBU3UTHI:
o0003HaUYeHUE BUJA JIOKATBHOTO aKTa; MECTO W JIaTy MPUHATHS, HAUMEHOBAHUE U TEKCT
JIOKAJIBHOTO aKTa, COOTBETCTBYIOIIME €T0 HAMMEHOBAHUIO.
7.8. JIoJbKHOCTHASI MHCTPYKIMST paOOTHHKA JOJDKHA COJIEPkKATh CIEAYIOIINUE pa3 Ieibl:
oOIllMe TIOJIOXKEHHUS; TMpaBa, MpPeAOoCTaBIsieMble PaOOTHUKY W €ro O00sS3aHHOCTH;
B3aMMOJICMCTBUSI; OTBETCTBEHHOCTh 32 HEKAYECTBEHHOE W  HECBOEBPEMEHHOE
BBITIOJIHEHUE  (HEUCIIONHEHHE) OOS3aHHOCTEH, MPETyCMOTPEHHBIX JOJKHOCTHOMU
WHCTPYKIIUEH; TpeOOBaHUS K paOOTHUKY.
7.9. Tlpu mNOATOTOBKE JIOKAJIBHBIX AaKTOB, PETYJIHPYIOIMHUX COIUATBHO-TPYI0BbIC
OTHOIIIEHUsI (HampuMep, KOJJICKTUBHBINA JOTOBOp, IMpaBUJia BHYTPEHHETO TPYI0BOTO
pacropsijika u Jip.) cjieayeT PyKOBOJICTBOBATHCS PEKOMEHIAIUSIMU O HUX.
7.10. Cpenu nokanbHbiX aktoB JIOY BhICHIyIO HOpHAMYECKYIO ciuty uMmeeT Ycrap OVY.
[Tostomy npunumaemsbie B JIOY nokanbHBIE aKThl HE JOJDKHBI MPOTUBOPEUUTH €TO
YcraBy.

8. Ilopsinok BHeCEeHUsI U3MEHEHUH M IOMOJTHEHUH B JIOKAJIbHbIE AKThI.
8.1. B neiictByromue B JIOY nokanpHbIE aKThl MOTYT OBITh BHECEHBI W3MEHEHUS U
JIOTIOJTHEHHUS.
8.2. Ilopsgox BHeceHHUS W3MEHEHUN U JOMOJHEHMM B JOKaidbHbIE akThl J[OVY
ompeAeNsieTcss B CaMHUX JIOKaJIbHBIX aKTaX. B OCTalnbHBIX Cly4asiX HW3MEHEHUSA W
JOTIOJTHEHUSI OCYILIECTBIISIOTCS B CJIEAYIOIIEM TOPSIIKE:
8.2.1. BHeceHHWE W3MCHCHHUH W JOMOJHEHMH OCYIIECTBISIETCS B  TOPSJIKE,
YCTAHOBJICHHOM B JIOKQJIbLHOM HOPMAaTHBHOM aKTE€, HAa OCHOBAaHMM KOTOPOT'O BHOCATCS
W3MEHCHUS
8.2.2. m3MeHeHUs U JOMOJHEHHsS B JIOKAIbHBIC AaKThI: IOJOXKCHHUS TPUHATHIC 0€3
COTJIaCOBAHMSA c OpraHom roCyJapCTBEHHO-00IIIECTBEHHOTO yIpaBJICHUS
(camoyripaBiieHUs), MpaBUJia, UHCTPYKIMHU, MPOrpaMMbl, IUIaHBI, PEIICHUs, MPUKa3bI
3aBenyromiero JIOY, BHocsATcs myTeM wu3IaHus Mpukaza 3apeayromiero IOV o
BHECCHWUH U3MEHEHHM WJIH JOTIOJTHEHUH B JIOKAIBHBIM HOPMATUBHBIN AKT;
8.2.3. W3MEHCHHMS W JIONOJHEHUS B TIOJOXKCHHUS, IPHUHATHIC IOCIE COTJIaCOBAaHHUSA C
OpraHoOM TOCYJapCTBEHHO-OOIIECTBEHHOTO YMPAaBICHUS (CaMOYIPABICHUS), BHOCSITCS
MyTeM M3JaHus mpukasza 3aBenyromiero JIOY o BHeCeHHH M3MEHEHUN WJIH JTOTOJHEHUN
B JIOKQJIbHBIN aKT C PEIBAPUTEIILHBIM MOJTYYEHHUEM OT HETO COTJIACHS.
8.3. l3MeHeHUs U JIOTIOTHEHUS B JIOKAIBHBIM aKT BCTYITAIOT B CHIIY C JaThl, YKa3aHHOU
B IIPHKA3€ O BHECEHUU U3MEHEHUM WJIH JOIMOJHEHUN B JIOKAJIbHBIA HOPMATUBHBIN aKT, a
B CJIy4ae OTCYTCTBHUS YKAa3aHUS B HEM JIaThl — I10 UCTCUCHUU 7/ KaJCHIAPHBIX JHEU C
JaThl BCTYIJICHUS MPHKa3a 0 BHECCHUH W3MEHCHUN WJIHA JIOTOJHEHUM B JIOKAJIBHBIA aKT
B CHUJTY.
8.4. V3MeHeHHUsT W JOMOJHEHHS B IPEANUCAHHS W TpeOOBaHMS, NMPOTOKOJBI M aKThI,
METOJUYECKHE PEKOMEHJAIUU, aKThl O IMPHU3HAHUM JIOKAJIBHBIX aKTOB YTPATHUBIIMMH
CUJTY, HE BHOCSITCSL.



9. 3ak0YHTeIbHbIE MOJI0KEHHUS.

9.1.Hacrosimee [lonoxeHue mNpuHUMAETCd C YYETOM MOTHMBHPOBAHHOTO MHEHUS
npogdcoroznoro komurera 10OV,

9.2. IlonoxeHue BCTynaeT B CUILY € AaThl €ro yTBepkaeHus 3aseaytomum JJ0Y.
9.3.IlonoxxeHue yTpauuMBaeT CWIy B cliydae MOpuUHATHS HoBoro [lomoxenuss o
JIOKAJIbHBIX aKTaXx.

9.4.Bonpockl, He yperyaupoBaHHble  HactosmuMm  [lomoxeHueMm, mojexar
YPETYJIMPOBAHUIO B COOTBETCTBUU C JIEMCTBYIOLIMM 3aKOHOAATENLCTBOM PD, YcTaBoM
JIOY u uHbIMH JIOKaTbHBIMU HOpMaTUBHBIMU akTamu JIOVY.



